Getting Started Guide

T-Manager v. 4.8.3

Terminology Tool

Getting Started Guide

By

Rafael Guzman
www.rafaelguzman.ie

Created: 5 Jan 2008
Last updated: 23 Oct 2016
(Draft)

Copyright © 2016 Rafael Guzman



Getting Started Guide

Table of Contents

Contents
g oY 18T o o P 4
HOW t0 USE thisS QUIE .uieieii e et eraa e 4
About T-Manager Terminology TOO! .....uiuiiii e e e e 4
Minimum Software REQUITEMENES .. ... et r e e e e eees 5
INSEAllAiON ce e 5
LT T=Ta | = T 5
(@{eT0)V g Te] a1 ol=T aTe I I Tol=T o 1] 1 o T [PPSO 5
LTl g o =3 o= o =T PP 6
LR 1= = T o TR I =T = T [ ol PP 6
AccessiNg the T-Manager MaACIOS .. .uuiuiiiiit ittt ettt e st e e e e se e eeeneeas 6
[T 13- T I Lo T 1 PP 6
AdditionNal COMIMENTS. ..ottt et e e e e e e e e e 7
Identifying terminology inconsistencies and duplicates: "Diagnosis" Macro..........ccevvvvivieiinninennns 9
) o o o [T o T o 9
INterpreting the FESUITS ..viiii i et e e e e e et e e e naernanens 11
Consolidating the GlOSSarY ..uuuuiiii ettt e e 13
Comparing and synchronising two glossaries: "Glossaries Comparison” macro .........cocevvieinenens 14
g oY 11 o o T PP 14
Interpreting the FeSUILS ... et e e e e 17
Synchronising the tWO glOSSariEs ... ...t e eraaaeas 20
Comparing two sets of strings: "Aligned CompariSON" MaCr0 .....cvvivviiiieiiiiiiaae i eeraeaaeaens 21
) o o o [ o T o 1R PP 21
(@0eT 0] s [U] =] w o] o PP PTPRPTIN 21
INterpreting the FESUITS ..uvei i et e e et e e e et e e e naernanens 21
Leveraging translations from a legacy glossary: "Leverage" macro ......c.cocveveieininiiinininiienennnns 22
g o o o [ o T o 1R PP 22
(@00 o1 s 18T o= o o I PP 22
Customising terminology: "CuStOmMISE" MaCI0 .. .iuiiitiiii it ae e raeneas 24
| oY 11 o o T PP 24
Converting a Glossary into a Systran MT Dictionary: "Customise" macro.........ccoovviviieiiiieinnnnnn. 29
) o o o [ o T o 1R PP 29
(@0e] o1 To 11 r= o o PP 30
Copying the encoded terminology into Systran MT dictionary ......c.coooiiiiiiiiiii e, 31
Viewing RePOrtS @nd MeTIiCS . ueue ettt e e e e e e e e e e e nens 33
Y 34
Q. What are lINQUISTIC ClUBS ? ...ttt e ettt e e e e e e e e e aeeananes 34
Q. Can I use the Validate macro if I don’t have a column with all the frequency values?.......... 34

Q. After comparing two glossaries, is the reported number of source common terms accurate? 34

Q. How do I stop or cancel a T-Manager macro while it is running?.........cccoiiiiiiiiiic e, 34

Copyright © 2016 Rafael Guzmén 2



Getting Started Guide

Q. Why can’t I find the tab of some of the macros in the Excel horizontal scrolling bar? .......... 34
Q. Why does the Main settings section appear distorted?..........cooviiiiiiiiiiiiii e 35
Q. Why has the size of my T-Manager file suddenly increased so much?............c.cooiiiiine. 35
Q. Why does T-Manager crash if I try t0 run @ mMacro? .....iiiiiiieiiii i e aea e 35
Q. Why do some T-Manager macros FUN SO SIOWIY 2. ..t aea e 36
Q. Why do some T-Manager macros seem to freeze shortly after I start running a macro? ...... 36
Q. Why does my PC slow down while running some T-Manager macros? ........cveevieveiieiinnnnnns 36

Copyright © 2016 Rafael Guzmén 3



Getting Started Guide

Introduction

How to use this guide

This guide is an only an updated draft. Its intention is to give granular information about
all the Excel macros in T-Manager.

Because of its length, this guide may result overwhelming. Therefore, we recommend
that you consult this guide after you have seen the online demos that are most relevant
to your needs.

About T-Manager Terminology Tool

T-Manager is a terminology tool designed to automatically analyse, customise and
manage terminology on the fly using MS Excel spreadsheets. It can be also used
with terminology exported from third-party tools such as WorldServer GMS and
Systran Machine Translation (MT) dictionaries. Most of the macros in T-Manager are
particularly geared towards the creation and comparison of controlled terminology
with machine translation in mind.

- Finds terminology inconsistencies and duplicates in a glossary

Diagnosis providing a diagnosis on the basic status of the glossary.

- Compares two glossaries and identifies which source terms are
Glossaries missing and which terms are translated inconsistently across both

Comparison |glossaries.

- Displays translation inconsistencies.

- Enables terminology synchronisation.

Aligned - Compares two sets of aligned strings flagging each string pair as
Comparisons |"Modified" or "Identical".

- Customises terminology to adapt it to different needs and
Customisation |formats (e.g. Systran Machine Translation dictionaries), based on
tags and clues entered by the user.

- Removes "noise"

- Generates Systran user dictionary templates and populates them
with terminology from a separate glossary or dictionary.

- Populates an empty list of terms reusing translations and any

Leveraging other information available from a legacy glossary.
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- Generates graphical reports and metrics based on most of the
Reports & |functions described above (e.g. validation, diagnosis, and
Metrics comparisons).

Minimum Software Requirements

Microsoft Excel 2007, or higher.

Installation

T-Manager does not require any installation. Because T-Manager comes in the form
of Excel macros embedded in an Excel workbook, these macros can be simply run by
the user by just clicking the START button that appears on each spreadsheet. Just
make sure that you enable macros in Excel!

Feedback

Please, send your comments to Rafael Guzman at Raf.Guzman@gmail.com,
especially if you have suggestions for improvement or encounter any issues.

Copyright and licensing

Rafael Guzman is the developer of the VBA code behind T-Manager Terminology
Tool.

T-Manager is available free of charge, and can be distributed (not sold) and used for
commercial purposes as long as the developer's name is acknowledged.

Copyright © 2016 Rafael Guzmén 5
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Getting started

This tutorial describes how to use T-Manager in different terminology scenarios. If
you prefer, you can skip the sections that are not relevant to your current needs and
focus instead on the other sections.

Once you know how T-Manager works, its scope and limitations, it's really up to your
creativity how you use it.

Installing T-Manager
T-Manager does not require any installation. Because T-Manager comes in the form

of Excel macros embedded in an Excel workbook, these macros can be simply run by
the user by just clicking the START button that appears on each spreadsheet.

Accessing the T-Manager Macros

To access any of the T-Manager macros, simply click on the relevant tab at the
bottom of the T-Manager Excel workbook.

[l < » W\README /{ Validate /{ Diagnosis (e e ey Aligned Comparison { Customise Reports |
Ready

Dos and Don’ts

- Backups: It's recommended to keep always a fresh copy of T-Manager
somewhere on your PC, in case you delete any worksheet by mistake, or if the size
of the Excel file becomes unexpectedly too big.

- Part of Speech (POS): Some of the macros enable the user to enter the
POS values to be used as extra comparison criteria. This will allow T-Manager to
distinguish between terms like "scan" (noun) and "scan" (verb). When you avail of
this feature, make sure that all the POS values are consistent. For instance, avoid
"noun”, "n", "Noun" to refer to nouns. Instead, stick to just one single value (it
doesn't matter which one).

- Column names: The first row in each worksheet will always be expected to
be the name of a column. Consequently, terms should be copied starting in raw 2.

- Filters: By pressing CTRL + q , a filter will be generated on the first row of
the active worksheet. This will let you filter specific terms in each column according
to different criteria. If you press the same key combination again, the filter will be
removed.

IMPORTANT: it is recommended to always remove the filters (if active) before

running any of the T-Manager macros. If you don’t do this, T-Manager will
automatically remove the filters, which may cause results that you didn’t expect.
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file archiva

Therefore, there should be no blank cells in the middle of the _
column containing source terms. computer equipo

- Renaming worksheets: Avoid renaming any worksheet. If a worksheet is
renamed, an error might occur when running some of the T-manager macros.

- Removing noise: As explained throughout this guide, this setting enables

you to remove any hotkeys, signs, tags, etc that might prevent you from matching
some terms.

However, you need to be aware of some possible side effects. While one ampersand
sign (&) in the middle of a word might be a hotkey, double ampersand signs (&&)
could be the representation of “and” in software strings. Consequently, if you add a
single ampersand sign to the noise list, you will lose both types of ampersand. To
avoid this, you should manually remove all the && with something else (e.g.
@@@@) so that when you remove & using noise, the && signs will not be found.
Then you can revert the @@ @@ signs to &&.

Other possible side effects: if you add * sign to the noise list, you will match
everything and consequently everything will be removed. To avoid this, just add ~*.

This will match only the * signs. If you wish to match anything between brackets in
a cell, enter (*).

Additional comments

- Main settings section: Most of the macros come with a Main settings

section (column B). Some of these settings are common to all macros. For instance,
most of the times you will need to indicate in the Main settings section the names of
the columns containing the source and translation terms, as well as the POS values:

B C D
Main settings Blackll‘sted LBlal:lfllsi
Compulsory: enter below the name =
Source column of the column containing all the

source terms,

Translation column

Note: the first cell of each column wil
always be assumed to be a header
POS column (i.e. the name of the column).

Sometimes, there are other settings that need to be set by the user in the adjacent
columns.
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- In-context help: As shown in the image above, most “"Main settings” boxes
in TManager display in-context information explaining the type of information the
user needs to enter in the cell underneath. This information will pop up when passing
the mouse over the red little dot in the cell.

- Glossaries, lexicons, dictionaries, strings lists (“trankits”): they all can
be handled by T-Manager. However, for the purposes of this tutorial, they all will be
referred to as glossaries. Only occasionally a distinction will be made.

- Leading spaces: macros in T-Manager automatically delete all the term
leading and trail spaces (if any). This is a necessary procedure in order to ensure
more accuracy when running automatic comparisons. For instance, "file", " file" and
"file " would otherwise be treated as different terms by T-Manager. Leading spaces
are not removed only in the two Blacklisted terms columns (i.e. columns C and D) in
the Diagnosis macro.

- Speed: The speed performance of most of the T-Manager macros has been
significantly improved in this new version. If the volume of terms or strings is up to a
few thousands only, then T-manager will normally generate results in a matter of
just a few seconds or minutes. However, this really depends of how fast your PC is
and, above all, how many terms are being processed. Massive amounts of terms
(e.g. 15,000-30,000) might take considerable time to process. If your computer is
not very powerful, Excel might even use all the CPU capacity of your computer until
the T-Manager macro finishes.

- Temporary side effects: while running any of the T-Manager macros, it will
not be possible to use Excel for any other purpose. How long this takes will depend

on the amount of terms being processed and the speed of your computer. For more
information, see FAQ chapter.
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Identifying terminology inconsistencies and duplicates:
"Diagnosis" macro

Introduction

This macro will help you address the following scenarios by automatically:

- Flagging duplicates as well as terminology inconsistencies and blacklisted terms in
a glossary or strings list.

- Generating a diagnosis on the status of the glossary.

Based on the findings, this macro will generate a diagnosis in the Reports section to
give you a quick idea of the state of your glossary. It will also let you identify terms
according to the above criteria.

5] Microseft Eucel - Thianager 4_0_BETA wis

) B B Yew (et Fomat ook Qeta Wedw  teb  AdeROF  ASAP Ltities

Lug 3 i ST b S A0 L B T AL o - B i el

{ yordans O N T eI O T X e ey

__Bs - fo case senstoe

=] A 8 SR BT T BT BT
! Blacklisted Diacklisted 1| “Blacklisted"
, Diagnosis Hiin vetings uuv:oumn ] translations ] m'ﬁ'f-.‘:“ l;uu'd ]

Function: Checks a glossary of T8¢ |source column
for blacklisted terms & duplicates, It
‘genarates & Sagnusis report.

Tramslation column
Anstructions:
{3) Copy your gossary after column F |POS codumn
{2) Fil i the Man satngs in column B

'(3) Enter lst of source & transiats
blacklisted tarms in Golimns -0 JCheck for duplicates. Bl
1 9 J(4) Click "START™ bugeon Cate senshive 2]

SR @i & win

A b A Check for blacklisted terms
11 [The dagnosis resuks are Ayedin 1o.rce & translabion terms
12 EA03 00 M Rapore b Sort by source column

13 START | ignace

41 Remove nolse
‘5; Clear Results I Igrere
16

17 Clear AN I
18 ¢

10 View fall teterial:

20 It e invemg A
21 |© Refesl Guzrmdn 2000-2007

”n

)

Configuration

(1) Read the Getting Started section.

(2) Click the "Diagnosis" tab.

(3) Copy your glossary or transkit after column F.
(4) Fill in the Main settings section:

Source Column: Enter below the name of the column containing all the source
terms.

Translation column: (Optional). Enter below the name of the column containing all
the translations only if you wish to check for just for translation "blacklisted" terms
in the translation column, or both in the source and translations columns at the
same time.
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POS column: (Optional). Enter the name of the column containing the Part of
Speech (POS) values only if you wish to use it as an additional criteria to search for
duplicates (main criteria is always the source terms column).

Check for duplicates: This option lets you select the type of criteria to use while
checking for duplicates. If you do not wish to check for duplicates, just select ignore,
in the dropdown list of the cell underneath.

Case sensitive: AAA # aaa
Not case-sensitive: AAA = aaa

Check for blacklisted terms: In the drop-down list, select the type of "blacklisted"
terms to search for. For instance:

Check for blacklisted terms 1
translation doesn't match source |+
ignore

source terms only

translation terms only

translation matches source

translation doesn't match source

- Select “source terms only” if you need to check if certain obligatory or
blacklisted terms occur in the Source column.

- Select “translation terms only” if you need to check for certain obligatory or
blacklisted translations occur in the Translation column.

- Select “translation matches source” if you need to check if certain source
terms occurring in your Source column comply with (i.e. match) an obligatory source
term. You can also use this option for the opposite purpose: to check if a blacklisted
translation occurs for a given source term.

- Select “translation doesn’t match source” if you need to identify all the entries
in the Translation column in which the translation for a particular source term is
NOT (i.e. does not match) the obligatory or blacklisted translation indicated in
columns C-D.

IMPORTANT: If you do not need to check for "blacklisted" terms, select "ignore".
This will speed up the process considerably when checking for duplicates only.

"Blacklisted" terminology is checked using fuzzy match. This means that:
&File = File = file

"Blacklisted" terms will also be found if occurring in the middle of a string. For
instance, "file" will be found in: "Share Files" and "Share &Files".

However, it will not be found in "Share F&iles", unless you remove the "&" in the
"Remove noise" field. Fuzzy match does not apply to Duplicates checks.

Other limitations: Suppose that you enable the “translation matches source”, and
search for “back up” translated as “hacer copia de respaldo” as shown below.

Copyright © 2016 Rafael Guzmén 10
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B O
Blacklisted EBlacklisted
source terms translations
|back up hacer copia de respaldo

In this case, translations for “back up” such as “hacer una copia de respaldo”, “ha
hecho copia de respaldo”, and “hizo una copia de respaldo” will not be found.

NOTE: False positives can be found if, for instance, you search for “IT”. This term
would be found in “item” and “Italian”. To address this issue, you can insert a blank
leading space before the relevant terms (i.e. source and/or target blacklisted terms).
This will have the effect of a word delimiter. e.g. " type", instead of "type" will avoid
matching "logotype". However, it will not match "Type" at the beginning of a string.
Note: trailing blank spaces will be automatically removed. Also, remember that both
leading/trailing spaces are always removed in all other columns in all macros.

Sort by source column: This option lets you choose whether you wish to sort the
glossary alphabetically (by source terms column), or keep the original order.

Choose "yes" only if changing the order of the terms will not cause any problems.
The advantage of sorting the terms alphabetically is that identical duplicated terms
will be displayed one after the other, which makes it easier to clean the glossary.

Blacklisted source terms & Blacklisted translation columns (Columns C-D).
Use these two columns to list all your blacklisted terms to check for in the source
and/or translation column/s. By default, blacklisted refers to unwanted (or
deprecated) source terms and translations. Nonetheless, you can also use these two
columns to search for the opposite purpose. For instance, you could check if certain
preferred or favourite source terms and/or their translations occur in the glossary.

Remove noise: Use the drop-down list below to indicate whether noise (e.g. place
holders, "&", "%", $, tags, etc) needs to be removed before checking for duplicates
or blacklisted terms.

To remove noises, you must have listed them before hand in Cells B16 and
subsequent cells underneath.

Removing noise might be a good idea if you are analysing software strings in a
transkit that are tagged or that contain place holders. For instance, if you do not
remove the & noise, the following two strings would not be flagged as duplicates:

&Open file Open
file

(5) Click "START" button.

Interpreting the results

- Duplicated entries will be flagged as "yes" in column E (if any and if you
enabled this option).

Copyright © 2016 Rafael Guzmén 11
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\@ Microsoft Excel - TManager_4_BETA_16.xls
i) Fle Edt View Insert Format Tools Data  Window Help AdobePDF  ASAP Utilties

HRNEA" BERE IR RNl W RN D e AR RASRAR N0 T AN RN e Sl N
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E1 - A Duplicates found
A B T © T D T E F T & I H T ] T

Diagnosis Mslifisetiings et ] il H T e ]EN ES XXC %
Function: Checks a glossary or TKit |Source column scan analisis [73] Migration and Deployment  para migracién y distribucién  Proper noun
for blacklisted terms & duplicates. It [py quick veloz [0] 802.1x 802.1x Proper noun
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Translation column bined 0] Existing client packages areA continuacion se enumeran lo<Proper noun
Instructions: ES 0] Recent changes appear belcA continuacidn se muestran los Proper noun
(1) Copy your glossary after colurn F [POS column computer equipo [52] At Specified Times Alas horas especificadas Proper noun
(2) Fillin the Main safling< in calumn B warning advertencia (1] Based on appl A partir de aplicaci Proper noun
Eg?azﬁizizi::;:':;céo&lumm c-D Check for duplicates block bloguear [21] equipo Based on computer info A partir de info del equipo Proper noun
(@) Click "START" button ot case-sensitive file archivo [94] Open Abrir Proper noun
Check for blacklisted terms |account cuenta [9] Open Queue Abrir cola Proper noun
{1 [The diagnosis results are displayed in [r3nsiation terms only Access Acceso Praper noun
ol e e R ba e Sort by source column Granted Access Acceso concedido Proper noun
START ignore Write Access Acceso de escritura Proper noun
Remove noise Read Access Acceso de lectura Proper noun
Clear Results yes Process Access Acceso de proceso Proper noun
~*<FIND1 dictionary name= Denied Access Acceso denegado Proper noun
clear all <-~*<FIND1 ES_SymLookup> AccessConfig.exe AccessConfig.exe Proper noun
~*<FIND1 ES_SymLookup= Action Accién Proper noun
View full tutorial: ~*<NUMBER1> Action to perform Accidn a llevar a cabo Proper noun
20 |hittp://www.invenis.net/resources/tn | (a) Signature Action Accidn de la firma Proper noun
© Rafael Guzmdn 2007-2008 (adj) Default action if a passive- 0 Accién predeterminada si la ins Proper noun
(adv) Actions Acciones Proper noun
(adverb) analisis Scan Actions Acciones de anélisis Proper noun
Comrns Antinne for Arcinnac nara Dranar nain

- Blacklisted (or obligatory terms) found in each entry will be displayed in
Column F. In addition to this, the frequency of each blacklisted term will be
highlighted between [] and allocated to each term listed in columns C and D. Also,
the blacklisted terms will be highlighted in red in each entry, which will make it
easier to identify, particularly if you are diagnosing a strings list.

Each duplicate and blacklisted terms found in columns E and F refer to the entries
next to them.

By enabling the filter (Ctrl + q), you will be able to filter all the entries by using the
duplicates or blacklisted terms columns.

Finally, the Diagnosis report will display a both a visual and descriptive diagnosis
summary of the glossary or strings list. The difference between “unique” and “total”
is the fact that totals are the total number of repetitions of each unique term put
together.

\@ Microsoft Excel - TManager_4_BETA_16.xls
i8] Fle Edt View Insert Format Tools Data  Window Help  AdobePDF  ASAP Utiities
NEHERAIGRIV RSB P8 T RS 100%

; arial -1+ o[B8z U R
Al v A& REPORTS

"Diagnosis" report The last report was created/last updated on:
26/12/2007 12:12
Diagnosis

Total U Unigue Tatal

No.Terms | "Black "Blz sted" | Duplicates

Diagnosis report

2500
§ 2000
£ 1500
z
£ 1000
= sm0

0 =
Total No.Terms Unigue Total Unique Duplicates Total
"Blackiisted" "Blackiisted" Duplicates
Terms

Diagnosis: 11.1% of all the entries contain at least 1 blacklisted term, and 2.4% of these are unigue blacklisted terms.
7% of the entries are duplicates, and 49% of these are unique duplicates
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Consolidating the glossary

Based on the results obtained, you just need to identify and delete the duplicated
terms or strings by filtering all the duplicates found in the “Duplicates found”, leaving
of course only once instance of each term flagged as “duplicate”.

Then you can use the filter in the "Blacklisted found” column to group all the entries
containing blacklisted terms. Then, just apply the necessary modifications to the
terms by either retranslating them or modifying the source terms. As a result, the
glossary or string list will be consolidated both at the source and translation level.
Remember that sometimes you may get false positives. If this is the case, you can

try allocating a blank leading space to the relevant terms (columns C-D) and run the
Diagnosis macro again.

Copyright © 2016 Rafael Guzmén 13
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Comparing and synchronising two glossaries: "Glossaries
Comparison" macro

Introduction

This macro can perform the following terminology tasks:

- Compares two glossaries and identifies which source terms are missing and which
terms are translated inconsistently across both terminology repositories.

- Displays translation inconsistencies between two glossaries.
- Enables terminology synchronisation.

For instance, you can compare if a Systran MT dictionary contains all the terms that

you have in a separate glossary of key terms, and if they are translated consistently.
Configuration

(1) Read the Getting Started section.

(2) Click the "Glossaries Comparison" tab.

h}i] Microsoft Excel - T-Manager.xls

iB] Fle Edt View Insert Format Tools Data Window Help AdobePDF  ASAP Utiities

TR = DEWETTE NV (U Mo ne AT RO Y AN) W Rl ] bt |
: Yerdana 24 Bz u = =m0 o b EeE o S AN
E1 v # Glossaries Compare
[ A B C D E F G H
Glos: 1 | Glossaryl | Glossaryl = B . Translati Gl 1
| [ osersinsiossary 2 | I | SRS | ©22%” | Glossaries Compare Main Settings Occurs in Glossary 1 | Trpslation n Slossary
5) Function: compares two glossaries  |Source Column (Glos, 2)
8 and identifies which source terms are
| missing and which terms are =
| 4| translated inconsistently accross both |[1ranslation Column (Glos. 2)
53 glossaries. It also generates statistics.
6 POS Column (Glossary 2):
i ”7‘ Instructions:
i (1) Copy glossary 1 in columns C-E = TS
E5 and then copy glossary 2 anywhere Comparison criteria
9 after column I. (Ensure filters are source & translation
10 removed first: CTRL + g). Flag # translations as:
1 (2) Fill in the "Settings" section as F
21 described in the online tutorial. =
12 (3) Finally, click START. Remove roise
13 (4) Results are displayed in columns & [ignore
14 and G). Detailed metrics are available
15 | in "Reports” tab.
16 |
START
17 (Case sensitive)
18
19 START
(20 (Not case sensitive)
[21]
22 CLEAR
Lzl
24 View full tutorial:
(25 | http://www.invenis .net/resources/tw
26 © Rafael Guzman 2000-2007
27
|28
B
30
31
32,
3
34
35
TS
W« » n[\JREBDMET! Validate { Diagnosis ) Glossaries Compare  Customise { Strings Compare JESNEe 0, Reports
Ready

(3) Copy glossary 1 (e.g. your glossary of key terms) in columns B-D and then copy
glossary 2 (e.g. your Systran MT dictionary) anywhere after column H. (Ensure
filters are removed first: CTRL + q).

Copyright © 2016 Rafael Guzmén 14
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NOTE: This macro has been designed with controlled languages in mind. Each
glossary is expected to contain only one term and just one translation for each
concept. If this is not the case, misleading results may occur. Of course, a term used
with a different part of speech will be treated as a different term, e.g. "scan" (noun)
and "scan" (verb). For instance, let's consider the following scenario:

Glossary 1 Glossary 2
scan (verb) = scan (verb) =
analizar analizar

scan (verb) =
escanear

scan (verb) =

explorar
In an example like this, the T-Manager macro will first compare glossary 1 against
glossary 2. Once the macro finds an occurrence of "scan" (verb) in glossary 2, it will
stop searching for any more instances. In the example above, the first instance of
"scan" (verb) happens to have the same translation, therefore the macro will flag the
translations of this term in both glossaries as being identical. If the translations were
different, the translations would be flagged as being different. The problem is that in
either case, the macro will not detect that "scan" (verb) occurs several more times in
glossary 2 with different translations.

However, when comparing glossary 2 against glossary 1, this issue will not happen in
the example just described above is only one instance of "scan" (verb) in glossary 1.

Therefore, reports generated by some of the macros in T-Manager can be misleading
if your glossaries provide several translations for the same term (in the same or
separate entries) depending on the context.

(4) In the "Main Settings" section, enter the following details:

F

Main Settings Oc

Source Column (Glos. 2) v
EN Y
Translation Column {Glos. 2) |
ES

POS Column (Glossary 2):
POS

Comparison criteria
source & translation v

source terms only

source & POS

source & translation
source & POS & translation

- Source: (Glos. 2): Enter the name of the column containing the source
terms in the 2nd glossary (e.g. "EN” for English). Ensure the two names match. In
the cell below, enter the name of the column in Glossary 2 containing the source
terms of Glossary 2.

NOTE: Glossary 2 needs to be copied anywhere after column G (ideally starting after
column H).

Copyright © 2016 Rafael Guzmén 15
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- Target (2nd glossary): Enter the name of the column containing the target
terms in the 2nd glossary (e.g. ES for Spanish). Ensure the two names match. If you
do not wish to compare the translations in both glossaries, leave this field empty. In
the cell below, enter the name of the column containing the translated terms of
Glossary 2.

- POS (2nd glossary): Optional. In the cell below, enter the name of the
column in containing the POS values of Glossary 2 (e.g. POS). Ensure that the POS
names in both glossaries match. The POS will be used as additional criteria to
compare terms. e.g. "scan" (verb) and "scan" (noun) are two different terms, but
the only way T-Manager can know this is by looking at their POS values. NOTE: This
is only necessary if you select

“source and POS"” or “source & POS & translation” comparison criteria in the
Comparison Criteria drop-down list in the Main settings.

If you don't wish the POS values to be used during the comparison, please leave the
POS columns empty in both glossaries. Also, ensure that you don't enter the name of
this column header in the Settings section Otherwise, you will get an error.

- Comparison Criteria: You need to select the comparison criteria in the drop-
down list below: source terms only: compares only the source terms in both

glossaries.
e.g. 'file' = 'file', but 'file' # ‘files’.

source & POS: compares both the source terms in both glossaries and their POS
values.

e.g. 'scan' (verb) # 'scan' (noun)

source & translation: compares the source terms in both glossaries. If identical, it
then compares their translations. POS values are not used.

source & POS & translation: compares both the source terms in both glossaries
and their POS values. If identical, it then compares their translations.

- Remove noise: (Optional). Underneath this cell, you can enter (in separate
cells) the tags and clues that needs to be removed from any term in both glossaries
before executing the comparison.

Copyright © 2016 Rafael Guzmén 16



Getting Started Guide

Remove Roise

ves

to [delete]
=%

™

™

T@m @ g

-

-

(prep: ~*)
(nopregp)
[preposition: ~*)
to [delete]
(f

(m)
(feminine)
(masculing)
(plural: ~*)

Use the drop-down list below to indicate whether noise (e.g.
place holders, "&", "%", $, tags, etc) needs to be removed
before running the comparison.

To remove noises, you must have listed them before hand
in Cells B16 and subsequent cells underneath.

For instance, if you do not remove noises like ", ' and <>,
the following two strings wil not be flagged as duplicates:

"data protection" # 'data protection'
<data protection> # data protection

If you wish to remove "to" in front of infinitives in glossary
2, enter to [delete] on any cell after. For instance, if verbs
in Glossary 2 are preceded by the preposition "to" (e.g. "to
scan") whereas verbs in glossary 1 aren't, you need to
select "remove from glossary 2" in order to remove the
preposition from Glossary 2. If you don't, verbs will never
match. This is the typical situation if you compare a

glossary against a Systran user dictionary (UD).

However, if verbs in both glossaries have "to" in front of
them, or nothing at all, just select the "ignore" option.

Important: Clues need to be entered in the right sequence. For instance, if you
want to strip "Linux" (pn) of the surrounding clues, you need to enter " (pn) before
" (inverted commas) . If you enter " first, (pn) will be left on its own once all the "
tags have been removed, and it will not match the " (pn) clue that T-Manager will

try to find.

(5) Click START. (Ensure filters are removed first: CTRL + q).

Interpreting the results

Once the Glossaries Comparison macro has finished running the comparison between
both glossaries, each source term gets flagged in columns A and G respectively,
indicating if the term in Glossary 1 occurs in Glossary 2 (and vice-versa). Depending
on the option you enabled in the "Comparison Criteria” field in the Main settings
section, this result will/will not have used the POS and/or the translation values as

comparison criteria.

Column A: “Occurs in Glossary 2"”: This column flags each source term in
Glossary 1 indicating whether it has been found or not in Glossary 2, depending on
the comparison criteria selected in the Main settings box. Possible results are “Yes”,
“No”, “Yes ( = translation)”, and “Yes ( # translation)”.

Copyright © 2016 Rafael Guzman
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A B C D
; Glossary 1 Glossaryl Glossaryl

] SR G (S (sourc;) (translatiin) (F‘OS)Er
i Mo address range intervalo de direcciones naun
_3 | Yes (= translation) Hour Hora: noun
_4 | Yes (= translation] Hour Hara noun
_5 | Yes( #translation) Icon status Estado de icono houn
B Mo administration conso consola de administracidn noun
_ 7 | Yes (=translation] administration snap-i mddulo integrable de administrac haun
B | Yes (= translation] administrationtool  herramienta de administracidn  noun
9 | Yes(#translation) |Ignore Ignore noun
10| Yes (= translation] Import Policy Importar politica noun
11| Yes (= translation) |Import Rule.. Importar norma... noun

12 Mo address bar barra de direcciones noun

Column G: "Occurs in Glossary 1"”: This column flags each source term in
Glossary 2 indicating whether it has been found or not in Glossary 1, depending on
the comparison criteria selected in the Main settings box. Possible results are “Yes”,
"No”, “Yes ( = translation)”, and “Yes ( # translation)”.

G H I \ J \ K |
. Translation in Glossary 1
Oceurs in Glossary 1 (% iniCiossary 25 EN ES POS
No Host name MNombre de host noun
Yes (= translation) Hour: Hora: noun
Yes (= translation) Hour Hora noun
‘Yes { #translation) Estado de icono Icon status Estado del icono noun

Yes (= translation)
Yes (= translation)
Yes { = translation)

administration console consola de administracic noun
administration snap-in | madulo integrable de adinoun
administration tool herramienta de administ noun

Yes ( #translation) |Ignore Ignore Ignorar noun
Yes (= translation) Import Policy Importar politica noun
Yes (= translation) Impaort Rule.. Importar norma... noun

Mo Import Rule Importar norma noun

Mo Infection information:  Informacidn de la infecc noun
No Infection information  Informacidn de la infecc noun
No Information Infarmacion noun
No Insert Field Insertar campo noun

Column H: “Translation in Glossary 1 (if # in Glossary 2)”: When a term
occurs in both glossaries but with a different translation, this column will display the
translation that these terms have in Glossary 1. This way, the user can easily
compare both translations and decide. In other words, by looking at column G you
will know if a term in Glossary 2 occurs in Glossary 1 with the same or a different
translation. When the translation in Glossary 2 is different, you can easily identify
the translation used for that particular term in glossary 1 by just looking at column
H.
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’E&uwmwxﬁwwwwmnwuk- o - @
Verdwnn -4 - mls L"i‘ i . e A
E1 > A Glossanes Compare
I A B < 7] E F [ H 1 J Ry
ccurs in Glassary 2| Geasarr \m i)' | Glossaries Compare Main Settings ccurs i atossary 3 | THplaton o Clossory L= = 5
68-bil Data £ estindar de cinoun Compares Column 2 Yes { = translation) [ Automatic Interrvet Accr Control sulomisico de noun
4-hour aces aeceso 1as 24 noun ”'“."“"_u'? 'W Yes (= translatian) Wautomane incicen Cre Creaticn ge cicerns noun
DES 20ES noun 0 m- Column (Glos. 23] Ves (= traslation) sutormabic frewal rule creacion sulomidics ( 1 noun
-0 dsta de cinoun also ger SIPt SIPI acrom
borleiror  etror grve  noun % Column. 2 Yes (= translution) nccess bevel nieeld 30 scrony
bortiog registro de e noun ")“"."’“" A oS Yes ( # transiation) de scceso ) access tist
hbsokste path ruta absokda noun ﬁmm.' ""ml‘, anywhera  |[COmBarizon criteria Vs { = translation) access pemission TRMMISUTESECes0
ceess atceso noun <oluenn T, (Eesure flters are s0urce & transiabon Yes (= translation) punto de scceso
e ™ firsts CTRL + Q). = translations as: Yes { = translaton) WCcEss piegEs  JIMIegios Oe acceso  noun
cced 5 .wﬁﬂ." 0 e — access right cceso  verd
. N e s | o e
jceess Wit ro dsployed in columns A 105 In Giossary 1. o not ) account noun
HCCESS PRITNii perrniso de G). MMM'&‘ DA, L niveld neun
15 i i10n)  AoteSs pont  punto de acce noun “Reports” tob. .~* NI ES, Symlockups ves ( 7 wansianon)Cadmestrador do cuen ] noun
|16 translation) access privilegpriviseglos de noun O B _Symlootups Yeos (= 3 noun
17.| Yes (= tansistion)  access rights derechos de s noun (Canm I “AOERT Yes (= translation) | activation activacion noun
18] = tranakstion)  Access Sanor somdor do ac noun o) Yo { = translation) acvaion period  paricda de acsvacion  noun
e noun - Yos { = translation) | Toe trasistonoteacn | actve alent alerta actva proper nos
[20] Yes (= transistion) _accountlevel rivel oe accesnoun oz “" “'“‘"""’ (&) No torm i Glosswy | 6 Smart Sweepinteme Smart Swespintemat proper not
20| Ves (4 ) our (advert) No e Gy 2 | server restore restauracion de semd nown
22| You (= transhation)  accounttype Bpo 00 cutrita noun CLEAR l (vert) No a cifferent transiation SMTP sorver semdor SMTP neun
23| Yos (=transiation) actvafion  actackén  moun ) No sy, swurcan | ST 0 capturs SMTP noun
2% ) ucteation peritpericda de acinoun {prog =) No o po¥ snapshot wistartines noun
b} ion) ocive alenl  aNenta achva  noun (negeep) No 0] ORC e Which oo Service Serace proper nes
% ion)  Acswe CRord  clionts acsvo noun (proposien: =) No :g-’ﬁ';:;’::‘;;!m S0MVCH panoer patnor do senicio  noun
| 27| Yes (= tranalation) Acwve Director Active Director noun 10 [Getete] Ns crcies service panod pericdo de seeicio  noun
x No Actwve Drectc noun m No sevice request solicud de sercio  noun
-] No actie job noun (teminne) No sorviet soniet noun
£ Yo Aaptec SCSI tarjeta BCE Binoun (mscudew) Ny oxe oxe noun
31| Yes (= tranalation) adapter adaptador _ noun {phrat 1) No msi msi adective
Yes (= transiation)  add-on complermento noun Qranstive) No prot pr adective
k< dveccidn  noun (rtranstive) No p 2p agective
__3!4 bara de direc noun (Seckie byphen) No 12808 de 128 bas .\qxlm:
135 | translation) adaress book libreta de diraynoun ~ No 128:bit encryption  ciado de 128 bits  nown =
s R o™ T e T e 08 et et e e i
Reody

NOTE: if the comparison is case-sensitive, some translations flagged as being

different could actually be identical, if case is not considered. For instance, "file"
might be translated as "archivo" in glossaryl and "Archivo" in glossary2. In this
case, the translations will be considered different.

To see the statistics report, go to the "Reports" worksheet and scroll up and down
until you find the "Glossaries Comparison" report.

: Microsoft Excel - iﬁnnager_4_m’

%‘Fie Edit View [Insert Format Tools Data MWindow Help AdobePDF  ASAP Utilities
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037 ~
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i 5% |

5
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"Glossaries Compare" report

Source terms found in both
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Total terms
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Found
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Synchronising the two glossaries

Suppose that Glossary 1 contains your key terminology and Glossary 2 is a Systran
MT dictionary that you need to synchronise with your key terminology. Based on the
results obtained after running the Glossaries Comparison macro, you just need to
filter (Ctrl + r) all the results in columns A and G.

For instance, if you just need to ensure that your MT dictionary contains all the
source terms available in Glossary 1, you need to filter results in column A by “"No”.
This will display all the terms in Glossary 1 (columns B-C) that were not found in
Glossary 2 (e.g. your MT dictionary). These are the terms that you need to add to
your MT dictionary (e.g. in Systran you can just copy and paste them (using the
relevant template structure — For more information, see the “Converting a glossary
into a Systran MT dictionary” chapter). If you wish to make sure that Glossary 1
contains all the terms that occur in Glossary 2, you just need to repeat this operation
by using the filter in column G: these are the terms in Glossary 2 that don’t occur in
Glossary 1 and therefore you need to add them to Glossary 1.

If, in addition to or disregarding the source terms, you wish to ensure that all the
terms that occur in both glossaries share exactly the same translation, you need to
disable any current filtering operation and filter now the results in column G by “Yes
( # translation)” results. These are the translations in Glossary 2 that you need to
synchronise. In order to make it easier, you can just look at the translations
displayed in column F: these are the translations of your key terminology. At this
point, you need to decide to either copy and paste these translations into your TM
dictionary (i.e. adjacent cells after column F) or change these translations in your
Glossary 1. It should be pointed out that sometimes the difference can be just a dot,
a double space, a hyphen, etc.

Copyright © 2016 Rafael Guzmén 20
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Comparing two sets of strings: "Aligned Comparison” macro

Introduction

This macro compares two sets of aligned strings and flags each string that has

been modified or post-edited during a linguistic review.
Configuration

(1) Read the Getting Started section.

(2) Click the "Aligned Comparison" tab.
(3) Copy the original strings in column B.

(4) Copy the reviewed or post-edited strings in column D. Ensure that these strings
are perfectly aligned with the original strings copied in column B.

For instance, string in cell B2 should correspond to string in cell D2 (even if it has
been modified). If strings are misaligned, the macro will find that the strings are
different and will flag them all in column D as "Modified".

[@ Microsoft Excel - TManager_BETA_1.xls
(8] Fle Edt View Insert Format Tools Data Window Help AdobePDF  ASAP Utiliies

D0 P DG AT % B e 0 @ s L 2B oo s @ imama
: verdana - 16 viI U|E==958 o 5 58 ,%) 8 i?‘_"“’"é'ja
Al v fx Strings Compare
A B c D 7
1 strings Compare = Original strings [~] Status (7‘ Reviewed Strings (71
2 |Function: This macro compares two sets of | a cuenta del administrador esta deshabilitada. Modified La cuenta del gestor estd deshabilitada,
| 3 | ;t"f'gs t°|,°he'.:kt"f they have been modified | 5 cuenta del administrador esta habilitada Identical La cuenta del administrador esta habilitada.
4 P A La cuenta del administrador esta blogueada Identical La cuenta del administrador esta bloqueada.
| 5 |Instructions: La cuenta del administrador esta desblogueada Identical La cuenta del administrador esta desblogueada.
6 _|(1) Copy the original strings in column B, Autenticacidn del administrador Identical Autenticacién del administrador
7 |(2) Copy the reviewed strings in column D.  Administrador creado Modified administrador creado
g |30 Click ?}I:‘:g_lfsfi”e)f"te“ 2 Excepcidn definida por el administrador Identical Excepcidn definida por el administrador
[0 - : 2K Administrador eliminado Modified Administrador borrado
|10 |Results: every string that has been Eventos de administradores Identical Eventos de administradores
| 11 |modified during review will be flagged as Se cred el administrador. Identical Se cred el administrador.
12 |such in the "Status" column. For a detailed S eliming el administrador. Identical Se elimind el administrador.
13 I AR Se cambid el nombre del administrador. Identical Se cambid el nombre del administrador.
14 INOTE: each string in column B is supposed o€ esté \:onvin!endo la infurmacwvén del - Identical Se esta convirtiendo la informacién del administrador...
| 15 |to be perfectly aligned with each stringin  Se esta convirtiendo la informacidn del administradar Identical Se estd convirtiendo la informacidn del administrador
16 |column D. For instance, string in cell 1 No se indicd un administrador. Modified No se ha indicado un administrador.
(17 Shﬁ”[')ilze il .:,‘?:"g’a'eg‘t St'""g;_‘:_ 5;')'“‘3 N No se indicd un administrador Identical No se indicé un administrador
18 | i RIS ARSI OR IR Cierre de sesidn de administrador Identical Cierre de sesion de administrador
|19 START Administracién de administradores Identical Administracién de administradores
(Case sensitive)
20 | Administrador de administradores Identical Administrador de administradores
21 Clear all Nombre del administrador Identical Nombre del administrador
22 El nombre del administrador no puede estar vacio. Identical El nombre del administrador no puede estar vacio.
| 23 |View full tutorial:
24 |bttp:/fwww.invenis.net/resources/tw
25 |@ Rafael Guzmdn 2000-2007
26

(5) Click START. (Ensure filters are removed first: CTRL + q). Every string that
has been modified during review will be flagged as "Modified" or “Identical” in the
"Status" column.

Interpreting the results

To quickly identify all the modified strings, activate the filter on the first row (CTRL +
q) and filter all the strings flagged as “Modified” in the “Status” column. You can also
view the statistics results available in the Reports section, under “Aligned
Comparison Report” heading.
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Leveraging translations from a legacy glossary: "Leverage" macro

Introduction

This macro populates an empty list of terms reusing translations as well as any other
field .available from a legacy glossary.

For instance, suppose that you have created a list of key terms that you want to
translate and populate with grammatical information, dates, etc. You can
automatically do this by leveraging all this information from a legacy dictionary or
glossary that you may have in your files.

Configuration

(1) Read the Getting Started section.

(2) Click the "Leverage" tab.

(3) Copy your list of source terms and their part of speech (POS) in columns B and C
respectively.

&1 Microsoft Excel - TManager_2.xls

-@_] File Edit View Insert Format Tools Data ‘Window Help Adobe PDF

NEHROSR TE % s S o8 AR g - efimsel

: Arial <10 2| B 7 U |= ==F3|@ o o <2 .00 ’\:.3).5.!
A3B v A
A B (] B EE [F G H J
1 |Leverage US term POS Target term
25 Open verh
3 |Purpose: this macro populates a US term |FirEwAll noun
~4 |list (Column B) with a translation followed | p proper noun
| by any other fields available from a legacy 1P address oin
——{glossary (Columns AB-AY).
B close verb
7 | Notes Microsoft Outlook proper noun
8 (1) Both the US term (Columns B & BB)  |good acronym
9 |and POS values (Columns C & BC) need  |excellent adjective
10 |to be the same. fast acronym
11
121 (2) If no translation is available for a
T3 particular term, that term will be flagged
—=1as "TBA". Results are displayed in
14 | columns DV,

5|

_16 | Assumptions
17 |(1) There are no blank cells between
18 |each term in columns B and 4B, When a
“1g | blank cell is found, the macro assumes
0] that that is the end of the glossary.

—£°1(2) If the POS field is emtpy for the same
22 lterm in both glossaries, the macro
23 | assumes that they both share the same
24 |POS.

26| LEVERAGE
27 (Case-sensitive)

=== LEVYERAGE
oo (Not case-sensitive)

33 |View tutorial:
34 [htto:/www. invenis_net/resources/tw

(4) Copy all the fields of your legacy glossary anywhere between Columns AB-AV,
and ensuring that the following fields are copied in the relevant columns:

- Source field: column AB

- POS field: column AC
- Translation field: column AD
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Otherwise, the macro will never find a match for the terms you placed in column B
and their POS values.

Also, ensure that the values that identify the POS in both glossaries are used
consistently (e.g. nouns are always "noun", not “noun”, *“Noun” and "n" across the
glossary). The POS fields are used by the macro as criteria to leverage translations
without confusing verbs and nouns. If you do not wish to use this criterion,
leave columns C and AC empty in both glossaries.

(5) Click any "Leverage" button, depending on whether a case sensitive criteria is
necessary or not. (Ensure filters are removed first: CTRL + q).

If your legacy glossary does not match a particular source term in your list of terms,
this term will be flagged as "TBD". The rest of the leveraged fields from your legacy
glossary will be displayed in columns D-V in the same order as they appear in your
legacy glossary. If they appear empty is because they are also empty in your legacy
glossary.
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Customising terminology: "Customise" macro

Introduction

This macro automatically performs the following tasks:

- Customises terminology to adapt it to different needs and formats (e.g. Systran
Machine Translation dictionaries), based on tags and clues entered by the user.

- Removes "noise".

- Generates Systran user dictionary templates and populates them with terminology
from a separate glossary or dictionary.

For instance, if you need to add 500 proper nouns to a Systran MT dictionary, you
need to surround each source and target term with double quotes and add the (pn)
clue. Doing this manually would be very time consuming and prone to errors. This is

the type of tasks that the Customise macro can automate for you. Configuration

(1) Read the Getting Started section.

(2) Click the "Customise" tab.
(3) Copy your glossary after column K.

(4) Fill in the Main settings section:

Source column: In the cell below, enter the name of the
column containing all the source terms.

Main settings

[Source column
EN

Sranclation column Translation Column: In the cell below, enter the name
ES of the column containing all the translated terms.

POS column

POS

Activate:

tagging

Import glossary from:
ignore

Create Systran UD POS Column: In the cell below, enter the name of the
yes column containing the Part of Speech (POS) values. This

The source and target terms will then be customised
based on the functions you activate and the POS values
that you set as a condition.

Systran UD domain

office software

Systran UD comments

{only for Windows O/S)

will be used as the condition to apply all the activated
functions.

Of course, POS values can be renamed to anything

you like as long as they are used consistently.
NOTE: If you only wish to activate the "Search &
Replace" function (Columns C-D), you can leave the
POS setting blank.

Activate: This is the setting where you decide what actions the Customise macro
will execute. The drop-down list allows you select which function/s you wish to
activate to customise your terminology.
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Activate: 1
tagaing I+
tagging

search & replace
lowerfupper case
all

NOTE: If you select "all", you will get a warning asking you to confirm your decision.
For instance, configuring this macro to make all proper nouns lower case and upper
case (columns E and F) would be a contradictory command which would cause
unexpected results. Therefore, make sure that you have configured the settings
correctly.

Import glossary from: The drop-down list below allows you to select the
worksheet from which you wish to import the glossary or dictionary that needs to be
customised.

Use this option if you want to reuse the terminology that you have just evaluated in
the Diagnosis or any of the other spreadsheets in T-Manager, instead of manually
copying and pasting it in this spreadsheet from another location.

NOTE: If you choose to import a glossary from any of the listed spreadsheets, make
sure that you have entered the relevant names of the source, target, and POS
columns in the Main settings fields (Customise macro). Otherwise, they won't be
found in the other spreadsheet and you will get an error message.

If this option is set to "ignore", the Customise macro will assume that you have
manually copied your glossary after column K on this spreadsheet.

Create Systran UD: Optional. If you set this option to "yes", the Customise macro
will generate a template for a Systran user dictionary. Then it will populate it with all
the relevant fields using the terminology of the glossary that you imported or copied
in this spreadsheet. This will save considerable time, saving you from manually
having to enter each term surrounded with clues manually into the MT user
dictionary (UD).

If you set this option to “ignore”, the macro will assume that you have manually
entered your glossary onto the Customise spreadsheet, and only the source and
translation fields will get customised.

Systran UD domain: Optional. If you have set the "Create Systran UD" option to
"yes", you can use this "Systran UD domain" setting to indicate the domain name
that should be displayed in the "Domain" field in the Systran User Dictionary (UD).

Systran UD comments: Optional: If you have set the "Create Systran UD" option
to "yes", you can use this "Systran UD comments" setting to populate the
"Comments" field in the Systran User Dictionary (UD) with any comment you like.

Search for: In cell C2 and subsequent cells underneath, enter the “noise” (e.g.
words, tags, clues, etc) that needs to be replaced with the words, tags, clues, etc, in
column D. Each cell in column C should correspond to the adjacent cell in column D.
For instance, if you leave cell D2 empty, it will be assumed that you wish to replace
the “noise” indicated in cell C2 with nothing and therefore it will be deleted in your
glossary.

Copyright © 2016 Rafael Guzmén 25



Getting Started Guide

Search for | Replace with

Warning! Words, tags, clues, etc are added and replacements are made in the
sequence that you enter them on the "Search for" and "Replace with" columns.
Please, make sure that the sequence is correct. Otherwise, unexpected results may
occur.

Lower case: In cell E2 and subsequent cells below, enter the conditions that need
to be matched in column K in order to make the source and translation entries lower
case.

Lower case} Upper case}

For instance, if the Condition column contains part of speech values, you can list
"noun" and "adjective" as conditions in column E.

To deactivate this function, ensure that the value of C2 is set to "(ignore)" or just
blank, or avoid selecting “lower/upper case” or “all” in the “Activate” main setting.

Upper case: In cell F2 and subsequent cells, enter the conditions to that need to be
matched in column K to make the source and translation entries upper case.

For instance, if the Condition column contains part of speech values, you can list in
column E "proper noun" and "acronym" as conditions.

To deactivate this function, ensure that the value of F2 is set to "(ignore)" or just
blank, or avoid selecting “lower/upper case” or “all” in the “Activate” main setting.

WARNING! Ensure you do not enter contradictory settings. For instance, you should
not try to make T-Manager to both capitalise and put in lowercase terms flagged as
proper nouns. If you do, only one of these settings will be applied. Clues are added
and replacements are made in the sequence that you enter them. Make sure that the
sequence is correct. Otherwise, you may get unexpected results.

Source (Opening Tag): In cell E2 and subsequent cells below, enter the tags or
text that need to be inserted at the beginning of each source term. Same applies to
columns H-J.

source source target target Condition |

{opening tag)|(closing tag) | {opening tag)| (closing tag)| (e.g. POS)

Column K should list the POS value that needs to be matched in each entry in order
to tag each source/translation entry accordingly.

For instance, if you want to tag the term fast as "fast" (adj) - "rapido" (adj), you
need to enter the following:

Cell G2: "

Cell H2: " (adj) Cell
2:"

Cell G2: " (adj)

Cell K2: adjective
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Condition (e.g. POS): This is the column where you can enter the condition for
each function to be applied to each type of term. Enter the surrounding clues or tags
for each term that T-Manager will check before deciding doing anything.

To use a blank cell as a condition, use the K2 cell only. Normally, the conditions will
be POS values. See also comments in Cell G1.

|5 Wictosof  Excel - Thanager BETA 1 xis
PEY rde Lot Vew lnest Fomet Jook [We Widow M AdRSFDI  ANAR Utkks

HIRE A WSS INE MW e SR T B0 RS ) 2 FAVAL M oo i B
; Verdana w14 Bz u e o T R EE L D A B
Al v fx Customise
A 8 g SR B [ F 8 e H = S KL L | M I N
Search for |Replace with | Lower cazeUpoer case]  source surce thrget taraet Condmion
1 lCustomIse Main settings ] ] 1 }(op«mnguol(dniinqmq)!(n(mninq'nq) (closing tag)| (e.g. POS)
2 :;nmoni 3 Sao Source column i noun proper noun * * (pn) ® " (pn) proper noun
3| This macro customises terminalogy by! [Fx e HiO £5 5 P ) n" . . -t ) a
: (1) s i thtri Wkt a8 N e ; ; TG Lf - ITLCohE Nown F 9 ool B (pn) 7 _(; ) F wp’w noun
_4_[t2) searching/replacing text [Translation column | -*«FI £5_Symd ackups acronym 2 . - o acronym
5 _(3) coaverting terms to lowsr or upper |55 ~"eNUMECRT > Acronym Acronym
6 (case. POS column ) 3 " (a) g " (o) adjectve
S - . - 2 Ad
7 Hatrtictions: (&) (a) (s) dective
B ipyor oy e pahere Activate: () to b
9 |after Column K {first row i shways & [t209In9 (setverd) to Vertb
10 header), ‘ F Import glossary from: ] (vert)
11 [€2) 1ill in the Main settings section. anarn Py
1(3) Use columns C-K to aspecify the = =
12 tnvt to search for and replace with, |LFeate Systran UD (erep: ~7)
13 [tags to allocate to terms, condition te [ye5 (revven)
14 apply criteria (POS wolumny, etc, (Rreposticn ~*)
15 1(%) rinally, chick Custornise. To undo o (asiete]
16 the fast action, click Undo. e '“; i
17 START (only for Windows 0/5) m
18 (1emeine)

19 (mascudne)

20 Unde (bt ~4)

il (ranathoe)

22 Clear (et arssiive)

23 (Mexicbe Prygbreni)

o1 View full tuterial |

25 (httpi/lwiw dnveniz.net/resources AW o
26 1D Ratanl Guzmin 2000-2007 ©
7 @
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To search for and replace any type of noise, enter the appropriate values in columns
C and D. To delete the "to" preposition in front of each source verb, enter the "to
[delete]" value using the drop-down list in the "Search for" column. This drop-down
list comes up whenever you click any cell in this column. When you enter this value,
the macro understands that you want to delete this preposition in front of every
verb.

(5) Finally, click START. To undo the last encoding action, click Decode.

Each time you click START, the tags and clues will be allocated on top of the ones
already added. Clicking Decode will only undo the last action.

If the “Activate” setting is set to “all”, the sequence followed by the Customise macro
is:

1%t: Lowercase

2nd: Uppercase

37: Clues

4th: Search and Replace.
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=] Microsoft Excel - TManager_4_BETA_14.xis
@_1 File Edit View Insert Format Tools Data Window Help Adobe PDF Type a question for hel

AN = MIEWE T W WAl < WP WEEREEAe AN RS- N0 A L LN

; sl .10 .|1 U | =@ oy, 5% Bp oAl
Chinese to English - i} fé (2] ﬁ
L1 54 A EN
E I G H | J K I ] N
Lower case | Upper case source source target target Condition
1 (opening tag)|{closing tag) | (opening tag)| (closing tag)| (e.0. POS) ||EN ES POS

| 2 |noun proper noun " " {pn) ;- " {pn) Proper noun |silent installation instalacidn silenciosa  MNoun
| 3 |Moun Proper noun " " {pn) ¥ " (pn) proper noun |SIPI SIPI Acronym
| 4 | acronym (a) (a) Adjective SIS SIS Acronyrm
| 5 | Acranym (a) (a) adjective to skip (sys_set: NMR omitir Verb
| 6 | to (sys_set: NMR) Verb slack holgura Noun
S| to (sys_set: NMR) verb severe (a) grave (a) Adjective
| 8 | 2 a 2 = acronym slave computer equipo esclavo Noun
| 9 | Acronym slot identifier identificador de ranura  Noun
|10 | "Smart Sweep” (pn)  "Smart Sweep” (pn)  Proper nodn
|11 "Smart Sweep/Internet "Srart Sweep/| Proper nodn
112 | senver restore restauracion de servidoiNoun
| 13| snapshot instantanea Noun
|14 | "Service" (pn) "Service" (pn) Proper nodn
1 15| service partner patner de servicio Noun

The screenshot above shows the terms in columns L-N after customisation. As you
can see, every term has been allocated the clues that were indicated in columns G-J,
according to their part of speech value. The "to" preposition before verbs has also
been removed, as requested in column B.
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Converting a Glossary into a Systran MT Dictionary: "Customise”

macro

Introduction

This section describes how to automatically customise a glossary and converting it

into a Systran MT dictionary.

Why customising terminology automatically? Suppose that you need to add 500
proper nouns to a Systran MT dictionary, you need to encode them using especial
“clues” and then add them to the Systran MT dictionary. Doing this task manually
would be very time consuming and prone to errors. This is the task that this macro
can automate for you. For instance, proper nouns normally need to be surrounded
by double quotes and followed by (pn); English verbs need to be preceded by “to”,
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(Example of a Systran MT dictionary)

B3 Microsoft Excel - ud.xls

E_‘[ File Edit View Insert Format Tools Data ‘Window Help  Adobe PDF Typeaquestionforhelp = o & X
NEEHRAGR TR BB T2 Co B M E e -0 Bisse]
i arial £ 10 7| B Z U|E = o o %8 0 s '&'A'!
F17 v &

A | B | C [ o] £ sl & | H I 1 = iEm
1 |XXC XXD XXA XXB XXE XXF XXI EN ES ] 3
| 2 |Noun 939 RedHat Linux | <-box ->caja :
' 3 |Noun 99  RedHat Linux ‘e.g. "Compatibility ha: <-compatibility ->compatibilidad —
| 4 |Adjective 27 RedHat Linux <-compatibility ->de compatibilidad
' 5 |Noun 89 RedHat Linux <-configuration setting -=opcidn de configuracidn
6
7
] - [ [ %
1« » wi\Sheet1 { Sheet2 / Sheet3 / 3 el
Ready
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This is the typical structure of a Systran user dictionary after having selected and
copied all the entries of a Systran MT dictionary like the one above into a txt or Excel
file. Each column name is used by Systran to identify the type of content in the
required order. For instance, Systran v.5.5 uses "EN" for English, "ES" for "Spanish,
"XXC" for POS, and so on. If this structure is kept, this template can be copied back
into a Systran UD by just copying and pasting from Excel or a txt file.

Configuration

(1) Read the Getting Started section.

(2) Click the "Customise" tab.

(3) Copy your glossary after column K. Your glossary needs to have at least three
columns: source, target, and POS.

(4) Fill in the Main settings section as described in the previous chapter.
Remember setting the "Create Systran UD" to "yes" so that the macro generates a

Systran MT dictionary template that will be populated with your glossary. You can
also use the “Systran UD domain” and “"Systran UD comments” settings if necessary.

L] Microsoft Excel TManager 4 BETA 16 ks
DA) e G Vew (et Famx Jook DMa Window 0 ASRaFDF  ASAP Leies
TR BRI TS MOk U TR R I RN X T4 UE LR Y [l oK,
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js MLIRILIPSN B = & TIE RONOR" AR 5 IR € )
] - f EN
i A 5 o 5 G i . ; T BT
1 Boarch for Y Replace with | Lower case Upper case] 3ouree Source Rarget target n ” A
, Customise l EN0 seitingy 1 ] Loum uq)](clcmno !n)l (spaning uoll (lasing uq)| ( EN ES POS
2 :;:K(l-n: > s Source column N naner o scronym  * ~ (p0) R " (pm) ¢ P P acrenym
s macro customises tarminology by: [y s s N Ac 8 * (pn) » * (pn) 0 » [corom  coRol
': ol aebionbidinion EN > * " ronym _|* *(po) n (D) 5 R0 If:R M acromm
|4 1(2) sesrching/replacing text [Transtation column 7 --rv A g i ]
5_1(3) convarting terms to lower or upper 1ES ~*NUMIRY > > 2 5 5 Acronym 331 veloz sdjectyve
[[5 Jecase, F0% column o . (%) > * (o) sdpectme |siow lento sdjective
| pos (o) ; “(3) F MO) Adjectve  |advanced avarzado sdjecsve
g instructions:
8_11) Copy your glossary snywhere Activate: (o3v) to verb Sowvd  permitido  adjectve
G Lafter Column & (first row i Aways & |t20ung (advert) Verb riphishin untiphishinn sdjectve
10 (header), Import glossary from: | (vere) UmOntat HCUIGNO eIV
T ey fignore ) swardwnt gatardonac adjectve
:.; Htont to search for and raplace with, Create Systran UD (prew =) [Dackwarg ¢ compatiie adjecsve
1tags to allocats t taems, condition to  |1** (neprep) [p0thog  DIoGUeadD F0j0cIve
14 |3pply ootens (POS column), ete, Systran UD domain (rereoston - i Infocsot infocsado p adjocsve
_15‘:21:‘::- d‘“‘:&’“""‘”- Toundo iy omsen) o ldekcte] oumin  intogrado  adjocsve
16 i X Systran UD comments (1) bundied  combinado adjectve
a7y STARY (my commants) ( [cA 29000 femado podadjocave
[ag} ( : notification noun
19| outtem noun
51 unde -

IAdd Prirte Agregar irr Propor nos
add Resti Agragar linProper nol
|Add Seacc Agragar bCProper nodr
A Syste Agregar st Proper no

(2
[2] Clear
r<ll

24 Vimw Tl tatarial:

(24} " Add to FavAgrogar & Propor nod
25 Iheeni/fwee inyecic net/resourcesite ~ Add/Remo Agragad/qu Proper nodr
{725 1& Rafael Gurmdn 2007.2008 o advanced Opcrones -Proper no

i o e Linoe  Proser nade

Important: the source and target terms need to be encoded with Systran clues
appropriately depending on their POS value. Otherwise, Systran will display errors
after encoding the terms. If you don't know which Systran clues you must use, you
will need to check the Systran manual.

(5) Click START. If you made a mistake, click Undo and start again.
Now you should see a Systran MT dictionary template (columns L-T) populated with
the terminology from your glossary. Ensure that everything is correct. The

terminology should also appear perfectly customised according to the clues you
entered in columns G-J and POS values in column K.
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[#] Microsolt Excel - TManager 4 BETA 16.xts
HE) pe Bt pew  eet Fgmst ook Data Widow  peb Ade POF  ASAP Ltkums
R NN NP TN ROk SO W) Ll 2.E KL M 0o - Bis B
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| J K L M N 0 | P Q 24 S
targat l target Conditon ] ] ] ] ] ] ] 1
1 | (opening tag)| (closing tag)| (e.9.POS)
20" * {pn) proper noun  acronym (my domai (my comments) IP* P
J° * pn) Proper noun  acrorym (my dornai (my comments) "CO-ROM"
4 i acronym acronym (my dornai (my comments) “CPU
| Acronym adjoctive (my domai (my com fant” (a)
6 ‘@) adjecive adjective (my dorai (my comr slow” (a)
7 * (@) Adjecti adjuctve (my darnan (my come “ahamood” (4)
8| wrb agucine (my dormai (my comments) “allowes (4)
| Vorh adjuctive (my dorna (o
10] a (mny dornat (my comr
A adjective (my domai (my com|
12| adjvctive (my dornai (my comments) “CAsigned (o) “firmade por una Autoridud de certificacion” (o)
a3 noun {my domai (my comments) notification netificacién
14 noun (my domai (my comments) pattern modelo
15 Proper noun {my domai (my comments) *Add Printer” (pn) “Agregar impresora” (pn)
18| Proper noun (my domai (my comments) *Add Restriction” (pn) “Agregss limitacién” (pn)
17 Proper noun (my dornai (my commenis) *Add Search® (pn) “Agregar busqueda” (pn)
18 Proper noun (my domai (my commants) “Add Systems to Configuratios "Agregar sistemas a grupos de configuracion” (pn)
19 Proper noun (my domai (my comments) “Add 10 Favorites™ (pn) “Agregar a Favoritos” (pn)
20| Proper noun (my domai (my comments) “Add/Remove Programs” {pn) “Agregar/quitar los programas” (pn)
21 Proper noun (my domal (my comments) “Agranced Host TCPA Optiol"Opciones svanzadas de TCPAP del host™ (pn)
2| Proper noun (my domar (my comments) *Linux” {pa) “Linux" (pn)
3| Proper noun (my dormat (my comments) “Wandows" {pn) “Windows™ {pa)
24 verb (my dorai (my comments) 10 boot arrancar
25 verp (my domai (my comi 10 break into penetrar
| verb (my domai (my ¢ 10 browse emlorar
L Y timis Asvocid borus o o shict Ry o ?

Columns S-T should represent your language codes (source and target correctly). If
you wish to understand the meaning of the title of each column of the Systran MT
dictionary template, just roll your mouse over the relevant red dot at the right upper
corner in columns L-T. A little yellow box will pop up.

For your information: you can also create a blank Systran MT dictionary template
and populate it manually by pressing CTRL + t. However, this procedure is not very
practical.

1] Microsoft Excel - TManager_4_BETA_16.xls
@J File Edit Yiew Insert Format Tools Data Window Help Adobe PDF  ASAP Utilities

N EHROSRITE|$SB S0 o8 -] R 00 - @ 8

: Arial w10 o[ B LU == =500 0 b imis o oAl
523 e A
L M N 0 P Q R S T u v [ w
" [Translation language

1 field: Compulsory:

3 please, make sure this
—_ translation language
3 code is correct.

A
5
6
s

Copying the encoded terminology into Systran MT dictionary

Once you have verified that all the terminology has been properly encoded by the
Customise macro and properly inserted in the Systran MT dictionary template, follow
these steps:

(1) Open the real Systran MT dictionary with your Systran Dictionary Manager
client too. If you don’t have a Systran MT dictionary, you will need to create one.

(2) Select and copy the Systran dictionary template generated in T-Manager
(Columns LT). It is crucial that you copy the columns headings as well. Otherwise,
Systran will not recognise your terminology.

(3) Paste the Sytran dictionary Excel template into the real Systran MT dictionary

(i.e. right click your mouse and select paste). Finally, In Systran, click the relevant
button to encode the terminology that you just pasted. If you encoded all your
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terminology ok in Excel, you should not get any errors. Now you should see all the
terms in the Systran user dictionary as shown in the screenshot below:

|£ SYSTRAN Dictionary Manager -
& File Edit View Tools Window Help

B-ER8 00|08 BT

l English ‘ Spanish | Confidence | Category | Priority Frequency | Example
» silent installation instalacién silenciosa S——— | Noun:
e silent mode modo silencioso Sm——— | Noun
» single-instancing unificacién ———— Noun
b SIPI SIFI T——— Acronym
L SIS s.s 000000000 | ES—— Acronym SIS = Single Instance St
ol site siio: | ——— Noun

» site access accesoasto 00 e=ems——— Noun
ha site-to-site tunnel tineles sitio a sitio S Noun
> site-to-site "VPN" VPN "sitio-a-sitic" — Noun
o to skip omitfy | (e——— Verb e.9. " If you skip this scal
» slack holgras | — Noun Slack is the excess spac
b slack space holgura de archivos ~ e——— Noun Slack is the excess spac
L slave computer equipoesclavo 0 eemsme—— Noun
- slave mode modoesclavo ~ ‘eeem——— Noun
» slave mode switch opcion de modo esclavg  w————— Noun
ha slot iBowa | ——— Noun

01| slot identifier identificador de ranura ~ s—————— Noun
o "Smart Sweep" (pn) “Smart Sweep" i Proper noun

1 v "Smart Sweep/Internet Sw "Smart p/l Sw Proper houn

b server restore restauracion de servidorgs = m————— Noun

NOTE: T-Manager has been tested in FIGS, Chinese and Japanese obtaining
satisfactory results. However, you should always check that no characters corruption
has happened and that all your terms display in and translate correctly from your
Systran dictionary. If any corruption has taken place, there are workarounds to solve
this problem. For instance, you can try to save your Excel file as .cvs format and
open it with Open Office UTF8 (freeware). Then try to copy and paste the terms in
the Systran dictionary again as described above. T-Manager has been tested in FIGS
languages and no problems have been found on this regard.
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Viewing Reports and Metrics

This section describes how the Reports in T-Manager display statistical results for
some of the macros in T-Manager.

(1) Once you have executed "Glossaries Comparison", "Aligned Comparison",
“Diagnosis”, or "Validate" macro in T-Manager, click "Reports" tab. Alternatively, you
can click CTRL + r to display the Reports worksheet.

(2) To view the relevant report, scroll up and down. Each report has a different
background colour. The name of the macro to which each report refers to is written
on the top left corner. The date in which each report was created or last modified is
written on the top right corner.

@ Microsoft Excel - TManager_4_BETA_16.xls
iB] Fle Edt View Insert Format Tools Data  Window Help AdobePDF  ASAP Utiities

N EHR OISR S S8 o RS e - @ 8 B B

 Arial .14.\1 U == =550 g s %00 s oo A R
Al Y A REPORTS
A B c [ D [ E [ E [ & | H | [ J [ K | L
ERREPORTS |
2
| 3 |"Diagnosis” report The last report was created/last updated on:
ER 26/12/2007 12:12
5 Diagnosis
Total Unigue Total Unigue Total

B MNo.Terms | "Blacklisted" "Blacklisted" | Duplicates = Duplicates

7 2260 6 250 73 148

8

9 ; ;

10| Diagnosis report

11

12 2500

% . 2000 +——

15| g 1500 +——

16 £ 1000 -—

17 2

18 500 ——

19 o —
ﬂ Total No.Terms Unigue Total Unigue Duplicates Total
}i "Blacklisted" "Blacklisted" Duplicates
| 22 | Terms
23]
24
| 25 | Diagnosis: 11.1% of all the entries contain at least 1 blacklisted term, and 2.4% of these are unique blacklisted terms
| 26 | 7% of the entries are duplicates, and 49% of these are unigque duplicates.

27

Every time you run any of the macros above mentioned, the reports will be
automatically updated.
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FAQs

Q. What are linguistic clues?

Answer: Linguistic clues are tags used to flag terms depending on their part of speech.
This helps linguistic tools to distinguish between different types of terms. For instance, in
order to identify proper nouns, Systran MT dictionaries require that each proper noun is
surrounded with double quotes and followed by (pn), as shown in this screenshot:

I | English I Spanish
v | "Default group” [pn) I "Grupo por defecta" [pn)
v "Enter Password" (pn] "Introduzca la clave" [pn)
v “&bout PCAnywhere Access Server" [pn) “bcerca de PCAnywhere Access Server' [pn)
v “&eccess Server Details" [pn) "Detalles del servidor de acceso" [pn)
v “&ccess Server Name" (pn) "Nombre del servidor de acceso” (pn)
v &ewer Group to Joi@ "Grupo del servidor al que desea unirse" [pn]
v “Access Server Name or IP Address” (pn) "Nombre del servidor de acceso o direccién IP" (pn)
v “dccess Server Security' (pn) "Sequridad del servidor de accesa" [pn)

Q. Can | use the Validate macro if | don’t have a column with all the frequency
values?

Answer: No, the column with the frequency values is necessary in order to run the
Validate macro. If you don't have any frequency values for your harvested terms, you
still can create an empty frequency column and run the Validate macro.

Q. After comparing two glossaries, is the reported number of source common
terms accurate?

Answer: It depends. If both glossaries contain a maximum of only one term per part of
speech in both glossaries, the answer is yes. However, if one of the glossaries, or both,
contain more than one term per part of speech (e.g. scan (verb) = analizar; scan (verb)
= escanear), the macro will count the first match found. If this is the case, the reported
number of common terms in both glossaries can be misleading. It must be remembered
that the Glossaries Comparison macro tends assumes that terminology is controlled. If
you want to ensure that your glossary is controlled (i.e. does not contain duplicates:
only one concept per term and POS), you can use the Diagnosis macro.

Q. How do | stop or cancel a T-Manager macro while it is running?

Answer: Press CTRL + ALT + Delete to open the Windows Task Manager. Then click the
Applications tab. Select the Excel file and click End Task button. After this, you will need
to restart Excel. Note: all your unsaved data will be lost.

Q. Why can’t | find the tab of some of the macros in the Excel horizontal
scrolling bar?

Answer: There are several possible reasons. The most likely reason for this problem is
that the horizontal scrolling bar in Excel is hiding some of the worksheets tabs (see
screenshot below). To fix this problem, you just need to grab the end of the scrolling bar
with your mouse and move it to the right until all the tabs are fully visible.
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11
||4 <« » »\ README / Duplicates Buster |{ Glossaries Comp <
Ready

Q. Why does the Main settings section appear distorted?

Answer: This is likely to happen when you use the filter, but it is completely normal.
Once you disable the filter (CTRL + q), the Main settings section should display fine. This
can also happen if you have deleted one or more of the first few rows in the
spreadsheet.

]'_EI Microsoft Excel - TManager_4_BETA_16.xls
E‘_’] File Edit Vew Insert Format Tools Data Window Help Adobe PDF  ASAP Utilities

RN BEWEIT= NN <SP T TR ARASRA R TN 1 VAN W RN eSS 5
{ erdana w1 slBlz oy [El= =5 0o o b 8= o 0o Al
Al v f* Diagnosis
A B C D E

= r Blacklisted Blacklisted Duplicates
1 Diagn05|s v Halnsettings v| source terms(.| translations|| found [+]
| 9 [Function: Checks a glossary or TKit [not case-sensitive file archivo [94] duplicate
10 |for blacklisted terms & duplicates. It [Check for blacklisted terms |account cuenta [9] duplicate
F—igenerate =" —""—-"pRk =
14 Remove noise duplicate
15 |Instruc Clear Results yes duplicate
|16 |{1) Cop er column F | ~*<FIND1 dictionary names= duplicate
17 Clear all =-~*<FIND1 ES_SymLookup= duplicate
25 (pr) duplicate
26 (prep: ~*) duplicate
135 (transitive) duplicate

Q. Why has the size of my T-Manager file suddenly increased so much?

Answer: There are several possible reasons for this problem. Try to delete strings and
terms that you don't need any more from any of the macros. The less unnecessary
content you keep in the Excel spreadsheets, the smaller the file size will be.

Check also where the last used cell in each worksheet is located. To do this, press
Ctrl+End on each worksheet. "If the lower-right corner of the worksheet seems
completely out of whack, then you can delete whatever columns or rows are necessary
to get the worksheet size back where it should be." (Click here for more info).

Q. Why can’t | use any other Excel files while the T-Manager macros are
running?

Answer: Unfortunately, whenever an Excel macro is running, Excel does not let the user use any
other Excel file until the macro stops.

Q. Why does T-Manager crash if | try to run a macro?

Answer: This may happen if you have deleted or renamed any of the worksheets in
TManager. If this is the case, ensure that you revert the names and worksheets to their
original status. If this does not fix the problem, please report it to
Raf.Guzman@gmail.com
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Q. Why do some T-Manager macros run so slowly?

Answer: This problem may happen if you try to process huge glossaries (e.g. 15-30
thousand terms) in a computer that is not very powerful. If you experience this problem
too often, try to process smaller amounts of terms until you get an idea of the capacity
of your computer to process terminology in T-Manager. Once you find out, you can
either leave T-Manager running at night or while you are not using your computer.
Alternatively, you may want to consider using a more powerful computer. A computer
with the following spec should normally be able to process medium-size glossaries in a
matter of seconds or minutes: Pentium IV, 1.86 GHz processor, and 1GB of RAM
memory.

Slow performance can also happen if your hard disk is nearly full or very fragmented. If
this is the case, just leave some reasonable free space in your hard disk and/or
defragment it using the Windows System Tools: Program > Accessories > System Tools
> Disk defragmenter.

Q. Why do some T-Manager macros seem to freeze shortly after | start
running a macro?

Answer: Sometimes T-Manager may give the impression of having frozen because the
screen does not change and nothing seems to be happening, or the screen may have
gone blank. However, T-Manager is actually operating in the background. Normally, it is
just a matter of waiting for a few minutes until the macro finishes processing the data.
Of course, if you are processing a huge glossary and your computer is not very powerful,
you may have to wait for a good while, even for more than an hour. If you have left T-
Manager running for several hours and the screen is still frozen, cancel T-Manager (CTRL
+ Alt + Delete) and check that your computer’s hard disk is not full. You also may want
to reboot your computer. If this problem persists, please report this problem to
Raf.Guzman@gmail.com.

Q. Why does my PC slow down while running some T-Manager macros?
Answer: This happens if you are processing a huge glossary in T-Manager and your

computer is not very powerful. In these circumstances, Excel may use 100% of the CPU
capacity of your computer, which causes your PC to slow down until the macro finishes.
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